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Aiming higher – Promoting harmony – Achieving excellence 

 

MHCHS Intent Statement 

Mill Hill County Sixth Form is a highly academic environment that requires students to be 

critical thinkers who are inquisitive and independent. Students are offered a broad A Level 

curriculum and supported to create aspirational and exciting pathways for themselves after 

leaving school. 

Sixth Form students take an active role within the school community to help shape a culture 

of respect. Students embrace the wide range of opportunities that are offered in areas of 

leadership, enrichment and personal development. 

Students leave the Sixth Form as well-rounded, impressive and socially conscious young 

adults who are exceptionally well prepared for their future. 

 

Introduction 

We believe that students enjoy taking responsibility for their own learning. Learning to be 

independent is vital as they approach the next stage towards either university or in 

employment but they require support. Their sixth form journey is still very much a 

transition. This handbook aims to help students understand what is expected of them and 

how to make the most of sixth form life. It also suggests how parents can support their 

son/daughter, as well as the school, while their child is studying within the sixth form. 
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Key Dates 2020/2021 (All events TBC due to COVID restrictions) 

26th November 2020:  Year 13 Parents’ Evening  

11th January 2021: Year 13 Mock Examinations Start 

3rd February 2021: Year 12 Parents’ Evening 

17th March 2021: Higher Education Evening for Parents  

26th April 2019: Year 12 Examinations 

2020/2021 

AUTUMN TERM 2020 
First Half:      Wednesday 2 September 2020 – Friday 23 October 2020  
Half-term:     Monday 26 October 2020 – Friday 30 October 2020 
Second Half: Monday 2 November 2020 – Friday 18 December 2020  

SPRING TERM 2021 
First Half:      Monday 4 January 2021 – Friday 12 February 2021  
Half-term:     Monday 15 February 2021 – Friday 19 February 2021 
Second Half: Monday 22 February 2021 – Wednesday 3 March 2021  

Good Friday 10 April - Easter Monday 13 April  

SUMMER TERM 2021 
First Half: Monday 19 April 2021 – Friday 28 May 2021  
Half-term: Monday 31 May 2021 – Friday 4 June 2021 
Second Half: Monday 7 June 2021 – Friday 23 July 2021 

Inset Days (no students in school) 
Wednesday 2 September 2020 
Thursday 3 September 2020 
(Year 7 and Year 12 in only on Friday 4 September) 
Friday 18 September 2020 
Monday 19 April 2021 
Friday 16 July 2021 
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Sixth Form Pastoral Team 
 

Assistant Headteacher (Head of Sixth Form): Ms A Butler 

 

Year 13 Team 
 

Head of Year 13: Ms J Wright 
Assistant Head of Year 13: Ms K Stackpole  

  
12DAR: Mr T de Jong / Ms E Votsis  

12NEW: Mrs K Patel 
12EIN: Mr A Vogt 

12CUR: Miss J Gordon  
12FRA: Mr R Yuan 
12SAN: Ms B Jakubowski    
12JEM: Mrs A Jack   
12PAS: Mrs J Thornton / Miss Dareve 

  
  

Year 12 Team 
 
 

Head of Year 12: Mr I Chapman 
Assistant Head of Year 12: Ms A Stellato 

  
12DAR: Mrs L Aron / Mr R Evans 

12NEW: Miss L McMahon / Mr R Gillett 
12EIN: Mr I Barron 

12CUR: Mr K Payne 
12FRA: Miss H Linale 
12SAN: Dr A Clayton / Miss L Archeou 
12JEM: Mr D Hall 
12PAS: Ms C Harrison 
12FEY: Mrs J Reynolds / Mr K Naghten 

  
  

  

 

If you would like to contact any of the staff listed via email you must use their surname 

followed by the first letter of their forename and add @mhchs.org.uk.  

For example, Mr J Smith's email would be smithj@mhchs.org.uk. 
 

 

 

https://owa.mhchs.org.uk/owa/redir.aspx?SURL=8LjNeH4iH6BbEwArS7GhaXkT14BBaZmI-1eLYLtCSDE95IoSOeTSCG0AYQBpAGwAdABvADoAcwBtAGkAdABoAGoAQABtAGgAYwBoAHMALgBvAHIAZwAuAHUAawA.&URL=mailto%3asmithj%40mhchs.org.uk
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ALPS Grades 

 

ALPS grades are a student’s minimum target grade for each A-Level subject that is set at the 

start of the academic year and is based upon the student’s GCSE average points score. ALPS 

grades are based on how students of similar ability have previously achieved in this subject. 

This is only a minimum target and is the starting point for conversation. A student’s actual 

progress through their time in sixth form is assessed in relation to this ALPS target. For 

example, a student who is working at a B grade, but has an ALPS target of a C grade, would 

be progressing well, and a grade ahead of their minimum expected grade. 

 

 

Attendance/Punctuality 

Students are expected to have 100% attendance. There is a strong correlation between 

student progress and attendance; if a student has absence, regardless of the reason, it 

impacts their chances of reaching their potential. If a student has unplanned absence then 

we request that the student emails their form tutor before 8.00am on the morning of 

absence and then their parent provides a confirmation note or email as soon as possible to 

the relevant form tutor but no later than the students’ return to school. Students are not 

permitted to ‘self-certify’ their absence – an email from a parent is always required. It is also 

good practice for students to notify their subject teachers if they are not going to be present 

in their lesson. This will also enable the teacher to forward on any missed work. 

Any potential planned absence must be authorised as far in advance of the date as possible 

but no later than 48 hours before the absence. Parents should write to the Head of Year 

requesting this. Students who do not request permission for their planned absence, so 

excluding illness, will have it unauthorised. 

Students should make all routine appointments at times that do not clash with their lessons. 

If a student is marked as absent and it is not authorised, then their parents will receive a 

text that day informing them of this. Students who have regular absence will have a meeting 

with their Head of Year/Head of Sixth Form. Students who are not meeting expectations of a 

sixth form student may be asked to leave school or may not be offered a place into Year 13. 

In order to maintain the smooth running of lessons, any student who arrives within the first 

five minutes of the lesson will be marked as ‘late’: regular lateness to lessons will result in 

departmental intervention. Any student who arrives after five minutes, without prior 

permission, will not be allowed into the lesson, will be expected to catch on the work in 

their own time and will be receive a HOY detention. 

 

Behaviour 

The sixth form students at Mill Hill County High display excellent behaviour around school 
and are seen as role models. It makes for a wonderful learning environment.  It is very rare 
that students have to be spoken to in regards to poor conduct and almost unheard of that 
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any further action is required, however, a range of intervention and supportive strategies 
and sanctions will be used where necessary. Students who do not meet our behavioural 
expectations will put their place at the school in jeopardy.  
 
The school will treat any incidents involving alcohol, drugs or weapons in the same way as 
serious breaches of discipline. Any student bringing such items into school may face 
permanent exclusion.  
 
If a student is likely to fail courses through lack of effort, then they may not be entered for 
their examinations (or may be required to pay for them) or progression might not be 
allowed onto the second year of a programme. Parents are always involved in such cases 
and sufficient warning is given so that the student has time to remedy matters. 
 
 

Careers  

All Year 12 and Year 13 students have an extensive careers programme. These sessions run 

as part of the PSCHE programme, which have dedicated half-days timetabled through the 

school year. These sessions cover a range of important skills, advice and support in 

preparation for life after sixth form. Some of the key work covered is in relation to applying 

to university such as researching of courses, universities, writing of a personal statement 

and the online application process. 

The school is also able to offer students an interview with an external Careers Adviser. 

 
 
Complaints Procedure 
 
We hope that students will be happy and successful during their time at Mill Hill County 
High and that both students and parents will be satisfied with the way the School works on 
order to help ensure this. Nevertheless, we will listen carefully to any criticisms or 
complaints.  If you should be dissatisfied, an informal approach to a tutor or Head of Year 
may be sufficient to settle the matter. You can also contact the Head of Sixth Form or 
indeed the Headteacher directly. If the matter is not settled by such an informal approach, 
you may pursue it through the formal complaints procedure, details of which can accessed 
on the school website: http://www.mhchs.org.uk/policies 
 
The Headteacher can exclude students, either temporarily or permanently, or prevent 
students from completing a course for which they have enrolled. Except in cases of serious 
breaches of discipline, parents are always given adequate warning of such a possibility so 
that the student has time to remedy matters. In the event of disagreement with actions 
taken by the Head, there is a right of appeal to the Governing Body. 
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Dress Code 

We have no formal uniform. We know that clothing can be a powerful means of expression 

and are proud of our students’ individuality. However, we do ask that students wear 

clothing that is appropriate for a school, learning environment. Therefore, the following is 

not permitted: 

Offensive language/images 

Underwear on show 

Visible midriffs 

See through or strapless 

Cycling shorts 

Short shorts/skirts/dresses 

Heavily ripped jeans 

Caps, hats or hoods inside 

Coats on in lessons 

This dress code fits with the philosophy of the sixth form and the school as it demonstrates 

to pre-16 students the expectations regarding responsibility and maturity we have of sixth 

form students. We trust their ability to act appropriately and this philosophy forms an 

important part of the attraction for students to be in the sixth form. Students must also 

wear their student ID at all times whilst on the school site so that they can be identified as a 

sixth form student. 

 

Driving 

There is no parking available at the school for students who drive. Anyone who has driven 

here will appreciate how busy it can get. The School’s Student Motor Vehicle Drivers policy 

(see Appendix 1) outlines the policy. A summary is below: 

 Students may not drive or park motor vehicles in Bedford Road, Ramillies Road or 
the section of Worcester Crescent between the school gate and the Glenwood Road 
junction. 

 If students are found to have driven or parked in the restricted roads or if they have 
been guilty of using their vehicle in a dangerous, irresponsible or inconsiderate 
manner, or in a manner which brings the school into disrepute, they will face serious 
disciplinary sanctions.    

 The implementation of this policy may be modified in individual cases if the Head is 
satisfied that there is good reason, in particular if it is necessary to enable a disabled 
student to attend school. 
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Examinations 

Students will be entered by the school for all appropriate examinations and examination 

fees will normally be paid by the school unless students fail to meet coursework deadlines 

or where attendance or work has been unsatisfactory. In such cases, the school reserves the 

right to refuse to enter students for the examination. If the student deliberately did not turn 

up then they will have to pay for re-entry.  Students who wish to re-sit a paper to improve 

their grade will be charged accordingly.   

 

Students are responsible for checking examination statements of entry forms, which will be 
given to them by their form tutor, as requested and for familiarising themselves with all 
examination regulations, procedures and timings. 
 
Documentation in regards to examinations, such as examination regulations, timetables, 
contact details etc, can be found on the School website: http://www.mhchs.org.uk/exams 
 
 

Expectations for Sixth Formers 

The expectations that we have of sixth former creates an important framework for our 

students to be in a safe, structured and positive environment that allows all them to excel. 

Appendix 3 outlines the expectations that students are given at the start of term in Year 12. 

 
 
Extra-Curricular 
 
Sixth form students have a wide number of opportunities outside of the classroom that 
allows them to pursue areas of interest. The most recent year has seen students participate 
in a range of sporting (Football, Netball, Basketball, Ultimate Frisbee, Early Morning Fitness) 
and musical opportunities (Barbershop Choir, Chamber Orchestra, Singer’s Night, Christmas 
Concert, Summer Concert, music lessons). Further to this, students have enjoyed 
participating in the School Musical, Debate club, FemSoc, International Evening, Black 
History and Duke of Edinburgh to name a few. 
 
See also the Prefects / Head Students section for further details about student leadership 
opportunities.  
 
 
Financial Help 

The 16-19 Bursary Scheme provides funding to help young people aged 16-19 who face 

financial hardship to continue in full-time education.  Funding comes from the Education 

Funding Agency and is aimed at helping students meet the costs related to participation in 

full-time education. Students should contact their Assistant Head of Year to ask if they qualify 

or if they have any queries. Appendix 2 outlines the Bursary Policy 

http://www.mhchs.org.uk/exams
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Food  

There are currently revised arrangements due to COVID restrictions. Unfortunately, there is 

no food provision at break time. Year 12 students will receive a lunch service from the snack 

bar in the Sixth Form Block and Year 13 will continue to use the kiosk at lunchtime. 

 

Students have access to a newly opened snack bar/coffee shop that is situated in the sixth 

form common room. This is open from 8.00 am until 2.00 pm. It provides drinks and snack 

foods for students. 

Further to this, students have their own dedicated kiosk that provides hot and cold food 

which is open between 12.30 and 1.45 every day. Students can also access the school 

canteen if they want a main meal at lunchtime. 

Students are required to use the biometric cashless system that requires pre-payment on 

their account. This can be done in advance either through ParentPay or with cash at the pay 

points. 

Many students also bring in their own food and they can leave the school site at lunchtime 

to buy lunch elsewhere although this option is limited given there are not many options that 

are particularly close. 

 

Form Tutor 

Every student is assigned a form tutor who oversees their time during the sixth form. The 

form tutor is a key point of contact for any student or parent and should be contacted 

should there be any queries or concerns. Year 12 and Year 13 students attend form tutor 

periods every morning and these periods involve a programme of support for them. These 

form periods are a vital part of a student’s programme of study.  

Once a fortnight one of these form times will be in the Main Hall for a whole year assembly. 

Due to COVID restrictions year group assemblies are not permitted to be held in the Main 

Hall, therefore the assembly schedule will be delivered virtually. 

 

Homework 

Students are expected to complete their homework to the best of their ability and to use 

homework to develop their skills and learning. Homework for all subjects is posted on 

www.showmyhomework.co.uk. Students will be provided with a pin number at the start of 

term which will allow them to log-in and create a password. In addition to this, students can 

remotely access the School’s shared drive (S-drive) where they can find shared resources for 

specific subjects. 

In order to help create an environment that has a focus on students becoming dedicated 

and responsible learners, students who have not completed homework will not be able to 

enter their lesson and are required to complete the outstanding work and any subsequent 

http://www.showmyhomework.co.uk/
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classwork that is missed. This will also result in a referral to Student Support Sessions on 

Wednesday afternoons. 

Illness 

Students who become ill during the school day should go to the Welfare Office, where we 

have two trained welfare officers. In a large majority of cases the student can be assessed, 

given the relevant care before returning to their school day. In the rare cases when the 

student’s need is more significant, it may be the case that the Welfare Officers contact 

parents so they can collect their son/daughter. In other circumstances it may be judged that 

the student can make their own way home. The Welfare Office will contact the relevant 

form tutor so the illness can be marked in the register. 

 

Mobile Phones and Head Phones 

In recognition of sixth form students’ developing maturity and to encourage individual and 

collective responsibility, sixth formers are allowed to bring mobile phones into school. This 

is a privilege and so requires responsibility. However, students can only use their mobile 

phones within designated sixth form areas. The same applies to headphones and earpods. 

Sixth form students are not permitted to wear or use these electronic items around the 

school site. 

 

ParentPay 

Parents can book and pay securely online for a range of items using a debit/credit card or 

students can pay for canteen services through pay point terminals within school. Paying 

online gives you the peace of mind that comes with knowing that your money has reached 

the school safely and is used for its intended purpose. ParentPay can pay for trips, meals 

and more. Students who are new to the school will receive a welcome letter that includes 

their username and activation code. 

 

Parents - Supporting from home 

Even though students who are in the sixth form are now probably more independent than 

ever before it is still of great benefit to them if they are supported at home. However, it can 

be increasingly difficult for parents to know how to support their son/daughter through 

their A Levels, especially if it is interpreted as interfering. Below are some things that 

parents can do to help their son/daughter: 

 Ask them how things are going and talk about their progress  

 Help ensure they have a balance between work and taking breaks 

 Help ensure they have a quiet and a well-lit place to work 

 Encourage them to work without the distractions of other media e.g. phones, tablets 
computers, TV 
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 Encourage them to not to go to bed too late 

 Discourage excessive part-time work e.g. beyond 10 hours a week 

 Discourage excessive socialising particularly in the working week and near 
examination periods 

 Communicate with school when they have concerns 

 Encourage good organisation and timekeeping 
 

Parents should be aware that successful students are expected to under-take a minimum of 

five hours of extra study per subject per week. As a guide, aside from homework this can 

include independent research on key topics, making additional notes to support topics 

covered in class, transforming class notes into revision notes, following the subject’s super-

curricular activities (these can be found on the website) and practicing examination 

questions.  

 

Plagiarism 

Students are advised on how to avoid plagiarism in coursework.  The temptation to use 

other people’s work is more likely to occur when a student is disorganised, under time 

pressures and looking on-line for resources.  

The Qualifications and Curriculum Authority defines plagiarism as: 

 Copying work from another student 

 Allowing your work to be copied by another student 

 Copying chunks of information from the Internet or other sources (electronic or 
otherwise) without referencing it. 
 

If a student is found by the examination board to have plagiarised their coursework, the 

student faces having their entire grade declared null and void for that subject, and, 

potentially, for any other subject.  Obviously, this is a very serious issue which all students 

must understand and act on. 

 

Prefects / Head Students  

Sixth form students play an important part in the smooth running of the school and they 

make an impact in a number of key areas. These roles allow students to demonstrate 

qualities of leadership and responsibility and to be role models around the school. There is 

no doubt that many students gain a lot from this additional role and enjoy being an integral 

part of the school. 

There are five Head Students from Year 13, who lead teams of students from across all year 

groups in the areas of Social Harmony, Charities, Student Responsibility, Wellbeing and the 

Environment. They are supported very ably by fifteen Deputy Head Students.  



12 
 

A team of twenty Head Prefects oversee the running on the prefect team which comprises 

of a large number of Year 12 and Year 11 prefects. The prefects’ role is to support staff 

during break and lunchtimes, and to help during key after-school events. 

 

Progress Reports 

The School will send home three progress reports through the academic year. This will allow 

parents to gain some understanding of how their son/daughter is progressing in their 

lessons. The first two reports in the Autumn and Spring terms inform parents about how 

teachers would currently expect students to achieve versus the ALIS grade (minimum 

expected grade). Students will also be given a Behaviour for Learning (BfL) score that 

describes their work ethic in each subject. The final report in the Summer Term offers more 

narrative about how they are doing and in Year 12 this will form the basis of any reference 

required for university or future employment. 

In addition to this, there is a Parents Consultation Evening for Year 13 in November and for 

Year 12 in February. On both these occasions there will be further tracking data given out. 

These events are TBC due to COVID restrictions. 

 

Safeguarding and Student Welfare 

Mill Hill County High School is committed to safeguarding and promoting student welfare.   

We aim to provide an environment in which students feel safe and listened to. Therefore, 

we aim; 

•  To discourage abuse and bullying and to encourage disclosure where they occur. 

•  To provide a network of people who will respond appropriately to students' needs. 

•  To ensure that teaching equips students with the skills they need to stay safe. 

 

The school ensures that staff are trained in Safeguarding procedures. There are also six 

nominated Safeguarding Officers: 

 

Ms Howard, Mr D Edwards, Ms A Butler, Ms C Jeffries, Mrs M Clarke-Allera and Ms Daniels 

 

The Safeguarding Officers will be available during school hours for students, staff and 

parents to approach if they have concerns over a student’s welfare. Students may also 

speak to Safeguarding Officers about their own welfare. We will try to keep all information 

strictly confidential although there may be circumstances where this is not possible, for 

example, in extreme cases outside agencies such as the school nurse or social services may 

have to be involved.  

 

In schools across the country, pastoral staff are frequently dealing with serious issues that 

have occurred online making children’s internet usage a key concern for the safeguarding 

team. We urge you as parents to seek every opportunity to enhance your understanding of 
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the various devices and applications your children are using. In an attempt to support you 

with this we have created an Internet Safety area on the school website that holds a variety 

of information resources that will be updated frequently.  

 

The school Child Protection and Safeguarding Policy can be found on the website here: 

https://www.mhchs.org.uk/policies/1883.html. Please do not hesitate to contact the 

school reception for further details if necessary. 

 

Security 

The sixth form at Mill Hill County High is a wonderful environment to be a student. It is 

friendly, positive, vibrant and safe. To maintain this, it is important that only students of the 

school enter the site and so students are requested to wear their student ID badges at all 

times. Without their ID card they are required to return home to collect it or to pay £3 

towards another one being issued. Unfortunately, if the security guard was to let one 

person through at the gate, even if he knew them, then the whole process would unravel 

and not be worth having. On occasion it can be frustrating for forgetful students but it is 

overall a system worth having. 

 

School Day  

Year 12 and Year 13 students are expected to be in form time at 8.30 every morning. Year 

12 students can have lessons until 3.10, and Year 13 students can have lesson until 4.20, but 

if they have completed their lessons for the day then they are free to leave at lunchtime 

which starts at 1.20 (although this is 12.20 during examination periods).  

 

Lesson Times 

8.30 am Registration 

8.50 Lesson 1 

9.50 Lesson 2 

10.55 Break 

11.15 Lesson 3 

12.15 Lesson 4 

13.20 Lunch 

14.10 Lesson 5 

15.10 Registration (for Year 7-11 only) 

15.20 Lesson 6 (Year 13 lessons only) 
 

  

https://www.mhchs.org.uk/policies/1883.html
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Due to COVID restrictions, there is a revised schedule for the school day as follows: 

 

Lesson Times 

8.30 am Registration 

8.45 Lesson 1 

9.45 Lesson 2 

10.10 -10.25 Break for Year 13 

10.45 – 11.00 Break for Year 12 

11.00 Lesson 3 

12.00- 12.50 Lunch for Year 
12 

Lesson 4 for 
Year 13 

13.00-13.50 Lesson 4 for 
Year 12 

Lunch for Year 
13 

14.00 Lesson 5 

15.00 Dismissal 

 

Sixth form students are also permitted to leave the school site once their timetabled lessons 

for the day are finished so that they can continue their studies from home. Students will be 

required to show their timetable to the security guard in order to be dismissed. 

 

Study Leave 

During official examination periods students may be given Study Leave. During this period 

students should be using their time effectively to revise. They can still contact subject 

teachers during this period to help them with their revision.  

 

Study Periods 

Study periods are periods in school when students who do not have lessons. It is 

recommended that students undertake five hours of additional study per subject per week 

outside the classroom in order to achieve their best. To achieve this, students should use 

their study periods effectively. There is a dedicated Sixth Form Silent Study Area, which is a 

staffed area catering for almost 100 students, a quiet area at the top of the sixth form 

centre and the library has computers and desk space dedicated to sixth formers. A student 

taking three A-Levels can be expected to have, on average, 10 study periods a week 

available. 

 

University 

A large majority of our sixth form students will move on to the most selective universities in 

the country, particularly the Russell Group including Oxford and Cambridge, after they leave 
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school. In order to help prepare them for this we provide significant support throughout 

their time in the sixth form including dedicate PSCHE lessons and tutor time. Beyond this, 

both students and parents have a Higher Education presentation in the Summer Term and 

students then have a full day in the final half-term when they will begin their university 

application, start writing their personal statement and have discussion with their form tutor 

about their reference.  

Students are allowed and encouraged to attend university open days but to prevent too 

much disruption to their learning we would expect no more than three open day visits to 

take place within school time and we would urge students to ideally look for university visits 

to be arranged at the weekend or during school holidays if possible. 

 

Teacher Absence 

Occasionally a teacher may be absent and so a lesson will be cancelled. Students will be 

informed as soon as possible. Information about cancelled lessons will be posted on the 

Sixth Form Cover Board on the morning of the absence that was unplanned, through 

lessons, if the teacher absence is planned, or through www.showmyhomework.co.uk. Cover 

work should be completed and brought to the next lesson. 

In exceptional circumstances if teacher absence is long-term then we will find a teacher to 

cover the lessons and carry out the same duties as the normal classroom teacher. 

Students should not rely on “rumour” in regards to teacher absence but rather seek their 

own clarification via the noticeboard/www.showmyhomework.co.uk/or Head of 

Department. 
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Appendix 1 – Driving Policy 

Original Policy Rationale 

In the period leading up to the adoption and promulgation of our Policy on Student Motor 

Vehicle Drivers, May 2007, the Governing Body had been deeply concerned about an 

increasing frequency of motor vehicle accidents involving Sixth Formers in the immediate 

vicinity of the school.  The following accidents had occurred within the 18 months leading 

up to March 2007 

 

1. A student rolled a car, smashing through three gardens in Bedford Road. 
2. Two Sixth Formers drove into each other on the Worcester Crescent bend; 

significant damage was done and vehicles had to be towed away. 
3. A student rolled a car at the junction of Ramillies Road and Worcester Crescent. 
4. A student driver lost control of a car in Bedford Road; the vehicle ended up on top of 

a tree which had been knocked over in the accident. 
5. Two more Sixth Formers drove into each other on the Worcester Crescent bend. 
6. A student driver knocked over a younger student pedestrian. 
7. A student left a car without applying the handbrake; it rolled into another parked 

car. 
8. In two separate motor-cycle/scooter accidents, students were hospitalised, one 

receiving ligament damage and the other a fracture. 
9. A third, very recent, motor-cycle accident has resulted in hospitalisation for ligament 

damage. 
 

In addition, within a slightly longer timescale, three student cars had been totally written 

off, in the immediate vicinity. 

The accident involving the knocking over of a young student was not the driver’s fault and 

the police took no action, but it did highlight the problem; children will step off 

overcrowded pavements without looking and the combination of that factor with the 

presence of newly qualified drivers in hopelessly congested streets is potentially extremely 

dangerous.   

The GB noted that, in the interests of student safety, school staff are not permitted to drive 

out of the school for 20 minutes at the end of the school day.  It was in this context that the 

GB sought to increase student safety by regulating student driving. 

In addition to its concern for student safety, the GB also had regard for the safety and 

welfare of residents who live close to a very large school with exceptionally unsuitable 

vehicle approaches.  The GB noted the fact that there were frequent complaints from local 

residents about careless driving and inconsiderate or obstructive parking by students. 

Experience since March 2007 

Since March 2007 there have been no serious accidents involving student drivers in the 

vicinity of the school.  This exceptional degree of success indicates that the student body 
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has accepted that the policy is a reasonable one and has been willing to cooperate with it.  

In light of this high degree of cooperation, the policy is being reissued with some minor 

changes which are expected to meet with student approval, e.g. the removal of the 

requirement to register vehicles with the school. 

The GB’s view that students should be strongly encouraged to travel to and from school on 

foot, by bicycle or by public transport has now been enshrined in  the school’s Travel Plan, 

with new and larger bike sheds on order.  

Policy Measures 

The GB wishes to continue to reduce the risks to drivers and pedestrians by restricting 

formally the roads in which student drivers may drive.  Student drivers are not permitted to 

drive or park in Bedford Road, Ramillies Road or in the section of Worcester Crescent which 

extends from the school gate to the triangle at the junction of Worcester Crescent and 

Glenwood Road.  The result of this restriction will be to prevent student accidents at the 

two accident black spots (the Bedford/Ramillies Road junction and the bend in Worcester 

Crescent) and to separate pedestrians and student vehicles in the most congested roads, in 

the same manner as is achieved by the restrictions on staff drivers.  It goes without saying 

that this restriction also applies to learner drivers. 

If students are found to have driven or parked in the restricted roads or if they have been 

guilty of using their vehicle in a dangerous, irresponsible or inconsiderate manner, or in a 

manner which brings the school into disrepute, they will face serious disciplinary sanctions.  

Failure to comply with the school’s policy may also be a relevant factor in determining civil 

liability for any injury or loss arising from an accident in the prohibited area. 

The regulations apply to all motor vehicles, including motorcycles etc.  It follows therefore 

that students are not permitted to park two wheeled motor vehicles on site.  As indicated 

above, bicycling to school, by comparison, is strongly encouraged and new cycle racks are 

awaited. 

Students other than Sixth Formers may not drive motor vehicles to school. 

Summary of Policy Measures 

 Only eligible Sixth Formers may drive motorised vehicles to school. 

 Students may not drive or park motor vehicles in Bedford Road, Ramillies Road or 
the section of Worcester Crescent between the school gate and the Glenwood Road 
junction. 

 If students are found to have driven or parked in the restricted roads or if they have 
been guilty of using their vehicle in a dangerous, irresponsible or inconsiderate 
manner, or in a manner which brings the school into disrepute, they will face serious 
disciplinary sanctions.    

 The implementation of this policy may be modified in individual cases if the Head is 
satisfied that there is good reason, in particular if it is necessary to enable a disabled 
student to attend school. 
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Appendix 2 – Bursary Policy 

Mill Hill County High School 16-19 Bursary Application Policy 

Introduction 

The 16-19 Bursary Scheme provides funding to help young people aged 16-19 who face 

financial hardship to continue in full-time education.  Funding comes from the Education 

Funding Agency and is aimed at helping students meet the costs related to participation in 

full-time education. 

 

The Bursary Scheme 

There are two levels of entitlement to the 16-19 Bursary Fund scheme: 

 

 Vulnerable Awards - Claimants who will receive a guaranteed bursary of £1,200 per year 

from the fund subject to meeting the agreed Minimum Student Standards outlined 

below. 

 

 Discretionary Awards - Claimants who are in receipt of free school meal allowance can 

receive funding to help them with the costs of participating in education, subject to 

meeting the agreed Minimum Student Standards. Further to this, students under 

financial hardship but who do not meet these specific criteria may apply to be 

considered for financial support. Students should apply by 30th September is order to 

be considered for full funding allowance. Students who apply after this date may still be 

eligible for an award but is it dependent on remaining funds. 

 

Eligibility for Funding: 

Student claimants must: 

 Be aged 16-19 on their course start date 

 Be enrolled on a full-time EFA-funded course (minimum of 12 hours/week) 

 Meet the Minimum Student Standards as set out below: 

 

Minimum Student Standards 

 Unauthorised and unexplained absence from lessons should be no higher than 5% 

during any half-term period. 

 Students should not be a concern either academically or behaviourally. 

 

Criteria for Eligibility for Vulnerable Award 

Students must be: 

 In care or a ‘care leaver’ or 

 Claiming Income Support in their own right either because they are a young parent, living 

away from home, or their parent(s) have died OR receiving a Universal Credit Payment in 

their own name or 
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 Receiving both an Employment Support Allowance and a Disability Living Allowance in 

their own right OR are disabled and receive Employment Support and a Personal 

Independence Payment in their own name or 

 Where a student does not meet the Vulnerable Award criteria they will still be eligible for 

support if they are eligible for receipt of free school meals. Students must also meet the 

Minimum Student Standards to be eligible for funding. 

 

 Funding Allocation for the Vulnerable Award 

Vulnerable students will receive £1200 over the year providing they meet the 
minimum student standards as stated above. These payments will be paid by cheque 
as follows: 
 
Autumn Term £600 (half-termly payments) 
Spring Term £300 
Summer Term £300 
 

 Criteria for Discretionary Award 

Where a student does not meet the Vulnerable Award criteria they will still be eligible 
for support if they are eligible for receipt of free school meals or if they have an 
application accepted by the pastoral team that deems they are under financial 
hardship.  
 
Students in Year 12 who are eligible for the Discretionary Award will receive a HP 
laptop to help with their independent studies during their A levels. Students may also 
receive three payments over the academic year for transport and school supplies. In 
addition, money will be paid directly to a department or provider to purchase specific 
materials and required resources. Finally, money will be deposited in their ParentPay 
account for canteen meals and school trips. 
 
Students in Year 13 who are already in receipt of a laptop, funds will be provided for 
additional academic tuition. 
 
Students must also meet the Minimum Student Standards to be eligible for funding. 

 

Funding Allocation for the Discretionary Award 

Examples of expenditures 

 Travel to school – please indicate how far away you live 

 Stationary such as notepads and pens 

 Food at school (in excess of Free School Meal allowance, including for example when 

you stay late to participate in an extra-curricular activity). 

 Subject specific equipment such as calculators (for which subject)? 

 School sports kit (for which sport)? 

 Equipment or clothing used for particular subjects 
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 Travel to university open days 

 Revision guides 

 Academic school trips- for example, student conferences 

 UCAS application 

 

Students are to apply via email for funding to the Assistant Head of Year who will consider 

the application alongside the Head of Year. The student will be notified of the decision 

within two weeks.  

Year 12 – stellatoa@mhchs.org.uk 

Year 13 – stackpolek@mhchs.org.uk  

 

Remaining Funds that have not been awarded 

Once all the Discretionary Awards have been made at the end of September, and a 

contingency fund set aside, then the remaining bursary funding will be available for 

departments to help provide support to students who are disadvantaged i.e. Students who 

have been in receipt of free school meals at any time since Year 7. The amount available will 

depend on the number of disadvantaged students each department has and the amount 

remaining in the fund. This may be used by subject departments to purchase key resources 

to support these students who are under financial hardship in order to help that student 

access their courses.  

 

Students may make additional applications should their requirements change over the year. 

Applications will be accepted from eligible students from the opening date of the fund until 

when funds run out.  

 

 

Appeals 

Students have the right to appeal against a decision of the Assistant Head of Year allow the 

allocation of funding. This should be in writing and within 21 days of receiving confirmation 

of the rejection. 

 

1. The letter should set out the reasons for the appeal which must prove that the student 

has been wrongly assessed as falling outside the eligibility criteria, plus any further 

evidence to support the Appeal. 

2. The decision of the Appeals (system) is final and will be given in writing within 14 days of 

the decision. 

3. The Appeals panel will consist of an independent chair who has no operational 

involvement in the Bursary Scheme, together with the two sixth form Heads of Year.

mailto:stellatoa@mhchs.org.uk
mailto:stackpolek@mhchs.org.uk
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Appendix 3 

 

 

 

  

Sixth Form Expectations Agreement 2020 

I confirm that I have read the MHCHS Sixth Form Handbook, which 
can be found on the school website. I understand that failure to 
meet any of the listed expectations could be reflected in any 
reference written by the school and could also jeopardise my place 
in the sixth form. 

Name: ____________________ Signed: ________________________ 

Learning 
1. I will complete classwork and homework to the best of my ability. I will 

aspire to achieve as highly as I can. 
 

2. I will complete at least five hours of academic study per subject per 
week out of lessons. 

 

3. I will meet deadlines set by my subject teachers and form tutors. 
 

4. I will check my school email daily and check Showmyhomework for 
homework and staff absence from lessons. 

 
5. I understand that I am responsible for using Study Periods effectively. 

e.g. be in the Sixth Form Study Area, Library, Sixth Form Block and will 
not be in the playgrounds periods 1-3. 
 

6. I understand that if I do not complete my homework I will not be 
allowed to attend lessons and may be referred to the Student Support 
Sessions (Wednesdays periods 5 and 6) 

 
7. I will be organised and bring the correct equipment to lessons. I will 

take responsibility for keeping my work organised and presentable. 
 

Behaviour 
1. I will conduct myself in such a way that sets a good example to other 

students. I will act as a role model e.g. be polite and respectful to staff 
and students, not use inappropriate language.  

 
2. I will dress appropriately, avoiding extremes of fashion and items listed 

as prohibited in the MHCHS Sixth Form dress code. 
 

3. I will not drive, smoke or loiter within the Ramillies Road / Worcester 
Crescent/Bedford Road loop. I will not chew gum. 
 

4. I will only use electronic items like mobile phones and headphones 
within designated sixth form areas. I understand that using it 
inappropriately may lead to it being confiscated. 

 

Attendance 
1. I will attend all lessons, meetings and tutorials punctually. If I 

am more than 5 mins late I will not be allowed in my lesson. 
 

2. I understand that I cannot leave the school premises between 
8.30 and 1.20. *During COVID restrictions, I am permitted to 
leave the school site after my last timetabled lesson* 

 
3. If I am unwell or otherwise unable to attend school on a 

particular day I will inform my form tutor that morning by email 
by 8.00 am and bring in a parental note/email the following day. 

 
4. My parents will request permission from my HoY for any planned 

absence giving at least 48 hours’ notice. I will email my subject 
teachers for the work. 

 
5. If I become unwell during the day I will report to the Welfare 

Officer. 
 

6. I will show the security guard my ID when I arrive to school and 
will wear it at all times. If I fail to bring my ID card to school I 
will not be allowed to enter the site.  A replacement ID card, for 
immediate use, will cost £3. 

 
7. I will make every effort to attend school each day and arrange 

routine medical and dental appointments, and driving lessons 
outside school hours. 

 


